
L . T O M  P E R R Y  S P E C I A L  C O L L E C T I O N S 
OVERNIGHT PHOTOCOPYING 

 
*please read below for photocopying policy 

 
Name: _____________________________________  Date: ________________ 
Address: _________________________________________________________ 
__________________________________________________________________ 
Phone: ______________________________  ID#:________________________ 
 

[   ] Student            [   ] Faculty              [   ] Visitor 
 
 
Call Number: ________________________________________ 
Title/Author: ________________________________________ 
Pages to be copied: ________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 
 

[   ] Mail           [   ] Pickup 
 

Special Instructions (if any):________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 
 
 
 
    Library use only : [ ] Denied [ ] Approved (by__________) 
 

Number of Pages: ______ Photocopy costs $__________ 
Tax $__________ 

Shipping costs $__________ 
Total due $__________ 

Prepaid amount $__________ 
Balance owing (if any) $__________ 

 
Order taken by: ______ Order completed by: ______ 

 



PHOTOCOPYING POLICY 
 
 
All Photocopying must be approved by full-time reference staff or a curator. 
Obtaining a photocopy does not grant the receiver the right to publish 
copyrighted materials. Researchers are responsible for securing permission to 
publish copyrighted materials from the holder of the copyright. In many 
instances the Department does not hold this copyright. 
 
* NOTICE: The copyright law of the United States (Title 17, U.S. Code) governs 
the making of photocopies or other reproductions of copyrighted material.  The 
person making this request is liable for any infringement. 
 
 
Overnight Copies 

 
• 25 cents per page for all Special Collections material.
• Must be paid for in advance. 
• Ready by 12:00 noon the next day. 

 
 

No same day copies. 
 

Orders not picked up after 30 days will be recycled. 
 


	Untitled

